CCSD GOES ~OOGLE!

Signing out of G Suite Remotely on Macs or PCs

If you are unsure if you signed out of G Suite (Google), but are no longer at the computer where you were signed in, you
may follow the steps below to determine if you are still signed into G Suite and remotely sign out.

This is particularly important if you were using a “shared computer.” A shared computer is any computer that you did
not sign in at the initial Windows/Mac login screen.

Some examples of shared computers:

e A computer in the front office that anyone can use.

e A computerin the library or computer lab.

e Any computer that others can access without logging in.

e A computer at home or outside the workplace that others may have access to.

Signing out of your G Suite account

As a practice, please

remember to sign out of
your G Suite account when
using a shared computer by
clicking the Profile Image,
then selecting Sign out.

o

This account is managed by nv.ccsd.net
Leam more

ADUserName@nv.ccsd.n
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Add account

The following steps must to be accomplished on a
computer/laptop, not a mobile device (phone, tablet,

etc.)

Steps to verify other G Suite open sessions

1. Signinto G Suite
on a currently
accessible
computer.

2. Select Mail from
Google Apps.
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My Account

3. While in the Google Mail =
0O
App, scroll down to the ==
bottom right corner of the o-
screen. You will see your
last activity.
4. Select Details.
Last account aciivity: 0 minules ago
Open in 2 olher locafions Delails:

A window will open showing your recent account
activity.

If you see the following message, you are not logged
into G Suite on any other computer.

Sign out of G Suite on your current computer, as shown
at the beginning.

8 Secure | https://mail.google.com/mail/?ui=28ik=ad1c64a31a8jsver=M-xhRWn0lp0.en.8view=a
Activity on this account

This feature provides information about the last activity on this mail account and any concurrent
activity. Learn more

[This account does not seem to be open in any other Iocation]

Recent activity:

Access Type [ ?

?] Location (IP address) [ ? ] Date/Time
(Browser, mobile, POP3, etc.)

(Displayed in your time
zone)

Browser (Chrome) Show details * United States (NV)

(169.241.63.167)

Unknown United States (NV) 6:41 am (10 minutes
(169.241.63.167) ago)

6:43 am (8 minutes ago)
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This window indicates there may be sessions that have 2. Selectthe .
not been signed out. If you receive this message, you account you
may choose to sign out of all web sessions to be sure all wish to R —
sessions have been closed. remove.
This will disconnect all of your remote G Suite sessions. Bt ORGSR X
Another User
@ Secure | https://mail.google.com/mail/7ui=28&ik=ad1c64a Bview=ac o Another user@nv.ccsd.net *
Activity on this account = Sipasd ot
This feature provides information about the last activity on this mail account and any concurrent
activity. Learn more
[rhis ‘account is open in one other location ]
| Location may refer to a different session on the same computer
Concurrent session informgfion:
(Aﬂcr;:;f.%p:h[‘ﬂel_lem) )éc""“" (1P address) [ 7] 3. Select YES:
Browser United States (NV) (169.241.63.74)
A REMOVE.
Recent activity:
Access Type[ 2] Location (IP address) [ 2] Date/Time Remove account?
(Browser, mobile, POP3, etc.) (Ztuii:g)layed in your time
Browser (Chrome) Show details United States (NV) 6:58 am (0 minutes ago) ADUserName@nv.cesd.net will no longer
(169.241,63.74) used with Google services on this browser
Browser (Chrome) Show details * United States (NV) 6:43 am (15 minutes Sign in when you're ready to use your
(169.241.63.167) ago) account again.
Sign out of G Suite on your current computer, as shown CANCEL
at the beginning.
Removing your name from Google account You may verify the Google
account has been
screen. )
removed by selecting Choose an account
Sign in. Notice your
Even after signing out of G Suite, you may want to add ADUserName is no Another User
an additional layer of security and remove your name longer present. o Snoiherusediimesding
from the Google account screen. Signed out
After signing OL.Jt of G S..mte, You will s<.ae a I|st|r.1g of e D araiter scesunt
users that previously signed into G Suite on this
computer.
1. Select Remove an account. . . .
Google To log back into G Suite on this computer (or any other
Choose an account computer), select Use another account and type in your
_ o credentials to sign in
o Another User
e Use another account
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