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Moving Assignments 
 

The Section Audit Report displays category weights and placements as well as assignments that have been 

incorrectly added to Overall Grade in the elementary grade book. Each assignment must be moved by the 

classroom teacher to the appropriate cluster to ensure the assignment is included in grade calculations.  

Moving Assignments  

1. Select GRADE BOOK from the Index Menu (on the left).  
 

2. Select the appropriate Term, Section,  
and select Overall Grade for 
the TASK.  
 

 

3. For each assignment in Overall Grade:  
 

a. Select the hyperlink at the top of the assignment. 
b. Under Standard/Grading Task, select the appropriate standard for the 

assignment. 
 

4. Click SAVE. 
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