Clark County School District
Employee Business Training

Posting Progress Grades and Comments

Posting grades for Progress Reports will be done at set times throughout the year. You will be given the dates when Progress Grades
must be posted. (Progress Reports are printed by the administration or the District.)
1. Select appropriate Term, Section, and QUARTER GRADE for the Task.
2. Under In Progress area, select PosT.
3. Select appropriate term from the
Term drop-down menu.
4. Select ProGRESS GRADE from the Task
drop-down menu.

Term | Q4 (031819 - 05/23119) [+ | Section | 01) 26801002-1 Math Acc 7 (1) ITask [ Quarter Grade

Posted | In Progress

Fill
Percent Grade Rpt Crd Comments

Points ¥ Possible ¥ Perc

=
Settings
Grade Totals
<

Students «

5. Cllck OK. Post Grades S
6. Read the warning and click OK. T — 2
. In Progress/Proficiency Estimate from: °

7. Ensure the Task is PROGRESS GRADE. L Q
8. Click the CC (Canned Comments) link to enter comments @5 i
(Canned Comments are required by CCSD for secondary S r

. [Frogress ot [-] o

progress grading). @

9. Click Save. (‘) )
5 T

o S

G

Grade Book Tips! Warsing @

1. The Show Active Students Only box under Account Bl s A Q
Settings should be checked before Posting Grades (see g

page 2). O S

2. Ifthe <C link is NOT available for entering Progress b
Report comments, select Account Settings, from the . ) é

X X Term |04 (0318119 - 05/2319) [| Section [01) 268010021 Math Acc7 (1) [ 7 ) Task =

Open Menu on the right, check the item Use Canned =

| +dd | [ sort | | Filter |

Comments. SAVE before leaving (see page 2).
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4. A Multi-Post Grades option is available from the
Settings > Grade Book Tools menu. Additional
information for using the tool can be found in Campus
Help at:
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Printing Student Summary Reports

Clark County School District
Employee Business Training

The Student Summary Report provides a detailed summary of all student grades,
assignments and scores. This report can be used to provide a new teacher information
regarding the progress of a student when transferring between sections. It is
recommended a Student Summary Report be printed prior to a student being
withdrawn from a section.
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