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©  Printable setup guides are available online at training.ccsd.net. Online tutorial videos are available on the Enterprise Learning
Management System (ELMS) website, http://learn.ccsd.net by searching “Campus for Teachers.”

©  After viewing the online resources, additional grade book technical support is
available. Contact User Support Services (USS) at (702)799-3300,
submit a Quick-IT request, or e-mail “Help Gradebook” via Gmail.

IMPORTANT!

= | Infinite Campus is a dynamic
I program that changes every four

- weeks. These updates might change
the look of some of the images for

‘ HCCéSSiﬂg ,ﬂﬁﬂite campus (,c) the directions in this document.
Preferred browser: Mozilla Firefox Infinite (.~ Transforming K12 Educati

Campus

1. Open Firefox, Go to: campus.ccsd.net.
2. Log in using your Active Directory (AD) credentials.

Username Varsica: Campus. 154

Legaad cff

‘ Campus Tools vs. Campus Instruction

Infinite Campus provides two applications for teacher use. Campus Tools allows teachers to search for additional student
information and access reports that cannot be found in Campus Instruction, or simply Instruction. Instruction contains the teacher
Grade Book, Attendance, Rosters, Reports, etc.

‘ Accessing Instruction from Campus Tools
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1. Select the Arp SwiTcHER in the upper-right corner.
2. Then click the InsTrucTiON link.

PAGE
Campus Help (?) provides documents and tutorials from Campus J 7

Community that relates to the area of Campus where you are working.
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Accessing Campus Tools from Instruction

Clark County School District
Employee Business Training

1. The Open Menu icon will open/hide the
Index Menu (using this allows for additional "‘f’é‘.‘,‘&%}?
display area for the Grade Book).
2. Select INsTRUCTION (APP SWiTCHER) from the Index Q o tomtrmtin "
Menu at the left. Control Een
3. When clicked, Instruction expands to display the
Applications window.
4. Click the Campus Tools icon.

Note: Infinite Campus may, by default, be set to Campus Tools. Setting the default
to Campus Instruction for your Grade Book can be completed in the following
process.

Account Settings

Control Center

18-19 CCSD Elementary School

Instruction ~

APPLICATIONS

. L)
= &) F
Instruction Community Campus Tools

1. InInstruction, click the User MENU icon (at the top right). When
clicked, the User Menu icon expands to display its choices.

Click AcCOUNT SETTINGS.

Control Center

TEACHER FIRST LAST NA)

Change the application in the drop-down menu
to Campus INSTRUCTION. Once SAVED, this will
make Instruction the default application

at login.

Check the boxes for each display feature that
you prefer to see in your grade book.

a. If Show Active Students Only is checked,
withdrawn students will not show.

If Use Canned Comments is checked,
District provided comments can be
selected for Semester Grades.

Click Save or the new settings will NOT be saved.

Infinite {2

Campus

-

= Instruction ~

Account Settings

Log Off

Preferences | Wilow:ilht

Account Settings - Preferences

Select the application you would prefer to load on Campus log in

Campus Instruction

glect your student display preferences.
lshow Active Students Only
Affects disolav in Control Center. Course Reguests. Grade Book, Lockers, Post Grades, Standardized Test,
Student Course Recommendations, Student Groups

\

Show Student Number
Affects digplay in Attendance List, Class Serve, Control Center, Course Requests, Lockers, Post Grades, Roster,
Roster Verification, Standardized Test, Student Course Recommendations, Student Summary, Student Groups.

Show Student Picture
Affects digplay in Attendance, Class Serve, Control Center, Course Requests, Grade Book, Lockers, Post Grades,
Roster, Roster Verification, Seating Charts, Standardized Test, Student Course Recommendations, Student Groups

Infinite Campus Grade Book — Elementary Traditional Specialists
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Use Seating Chart for Attendance
Use Canned Comments.
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Grade Book Setup

Setting Preferences

Set Preferences for EACH section. Preferences cannot be copied to another section.

Select the first Section.

nkwneE

Select GRADE Book from the Index Menu on the left.

Helpful Hint!

To display longer student names, do NOT select the

Display Sparkline Graph Preference.

O

Sparkline
Graph

Collapsible section
viewable in grade book to
show student growth.

Pass/Fail

Coloring for Grades or
Scores.

Mute
Pass/Fail
Coloring

Dim the coloring for Grades
or Scores.

Save Alert

Will generate a message
that you have saved your
grade book.

Assignments
Per Page

Customize number of
assignments viewed per

page.

Rev J - June 20719

Click the triple white SETTINGS arrow to expand the Settings window.
Select desired Preferences.
Repeat steps 2 and 4 for each of the sections.

™= Instruction ~

SEaling Charts
Student Groups
Class Serve

Post Grades

Assignment Overvizv

Reports

Term | Y (0813018 - 05/23119) [~ | Section | Specials) 027510-8

| +add | [ sort | | Fiter |

Grade Book Setup
Aszsignment Defaults

Azeignment Marks

Categories

Assignment List

Filter Defaults

Grade Calc Options

Section Groups

Grade Book Tools
Aszsignment Copier
Category Copier
Multi-Post Grades
Score Copier

Other
Help
Web Site Address
Preferences

Display Sparkline Graph
Pass/Fail Coloring for Grades
Pas=siFail Coloring for Scores
Mute Pass/Fail Coloring

B K AR E

Save Alert

Assignments Per Page

Y
=

0 |

Grade Book Last Updated 2019-03-21 14:02:00.0
Preferences Last Modified 2018-11-26 13:48:00.0
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‘ Grade Calc Options - Verification Process

Clark County School District
Employee Business Training

Grade Calculations will be preset by the District for all active accounts; however, verify the settings in EACH section are correct.

Teachers should verify settings using the directions below.

[Note: Grade Calculations will be preset by the District for all NEW sections created. Please verify settings using the directions below. ]

Grade Calculation (Strands and Standards/Clusters)

1. Click the triple white SETTINGS arrows to expand the
Settings window.
Click GRADE CaLc OpTIONS in the Settings window.

Confirm Grading Scale is set to ESN GRADING.
Confirm Strands/Domains have the ComposITE
grading box checked and the appropriate standards
are attached and weighted. This does not apply to
P.E. and Library Specialists.

6. Confirm WEeIGHT CATEGORIES box is checked for
individual standards.

ukwnN

Grade Book Tip!

For a better understanding of grade calc setup, watch
the videos in the Enterprise Learning Management
System (ELMS) at (http://learn.ccsd.net).

Search for “Campus for Teachers.”

Rev J - June 20719

Confirm Typeis set to In ProGress GrRADE for all standards.

Grade Book Setup
Agsignment Defaults

Asgsignment Marks

Categories

Assignment List

Filter Defaults
‘Grade Calc Opticns

Section Groups

Grade Calculation

The Filters above the gray line are to remain set to AII.J

P ype Tern - i
Term Standard/Grading Task Composite
N Creating-Conceiving and Type
developing new artistic
work and ideas. | In Progress Grade o |
*Grading Scale
|ESN Grading e | o 4 >
*Child Task/Standard *Weight Effective %
| ¥ Generate and conceptualize artistic ideas £ | | 1.ﬂ-I}D'D| 33.33
@ | ¥ Organize and develop artistic ideas and we | | 1.ﬂ-|]'D'D| 33.33
| ¥ Refine and complete artistic work. ~| [ 1.0000] 33.33

N Generate and D D Type

conceptualize artistic

ideas and waork | In Progress Grade

*Grading Scale

-0

| ESN Grading
@ [/ Weight Categories
[]Use Score’s % Value

[] Limit Assignments to Last [ |
[] Cumulative Grading Starting in

s Organize and develop D D Type
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http://learn.ccsd.net/

Grade Calculations (Progress Grade, Overall Grade, Semester 1, and Semester 2)

Clark County School District
Employee Business Training

7. Confirm Progress Grade under Type is set to No CALCULATION.
8. Confirm Overall Grade under Type is set to In PROGRESS GRADE and Grading Scale is set to ESN GRADING.

For this example, the Grade Calculation for Music Grades K-2 is displayed (See table below for additional values).

9. Confirm Composite is checked for Grade Calculation "
* H ~
Overall Grade and ALL correct *Child Fiter. Type Torm rask [ 2
Task/Standards are listed. term  StandardiGrading Task € " ol Calculati .g
10. Confirm Semester 1 and Semester 2 v Progress Grade 0 O Tm g
under Type is set to No CALCULATION. e
11. Click CLose when the section has been Pust—unry No Calculation §
verified. Repeat the steps on pages 4 ¥ Overall Grade @ T‘-'F'e =
and 5 of this tutorial for each of the . P
.. . *Grading Scale I:
remaining sections. |E5N — 76 =
N
. i _:Cllid Task/Standard Effective % .E
Note: POSt-OnIy Grad'ng TGSk may also be |Y Creating-Conceiving and developing new arti | |2'DDD-I]-D| 20.00 g
displayed when a task is set to No CALcULATION. £
@ [ Performing/Presenting-Realizing artistic ideas | [ 50.0000] 50.00 Q
— w
| " Responding-Understanding and evaluating he | | 2Dﬂ-ﬂ-|]-ﬂ| 20.00 «I
Music | Music | Art | ¥ | g

* Connecting-Relating artistic ideas and work v 10.0000 10.00
Grade | Grade | Grade — ﬁ
Category K-2 3-5 K-5 Y Semester 1 | O Type 'g
s
Creating 20% 30% 50% Post-only - Mo Calculation s
S
. Y Semester 2 |:| |:| Type Q
Performing/ 3
Presenting 50% 40% 20% Post-only - No Calculation 8
[
Responding | 20% | 20% | 20% @ £
Connecting | 10% | 10% | 10% =

WARNING!

Rev J - June 20719

If the Grade Calculations are different than those
described above for Elementary Traditional
Specialists Grade Books, please submit a Quick-IT
or contact the USS Help Desk at (702)799-3300.
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Clark County School District
Employee Business Training

Creating Categories

Categories have been enhanced to allow teachers to create categories across multiple sections/periods at one time. Categories must
be set up prior to adding assignments.

Seftings

1. Click the triple white SETTINGS arrows to expand the Settings window. o Defﬁj::de R
2. Select CATEGORIES in the Settings window. Assignment Warks
3. Click Apbp to create the categories. ::gmmu- t »
4. Enter the category Name. If weights are used, put the weight amount in parenthesis Fme,gnefm 03
after the title. This ensures the category weight will show on the Parent Portal. Grade Calc Options 01
Section Groups
Category List
Section [Al [=]
Category Detail
*Name
[Formative (10%} 0
o[

Infinite Campus Grade Book — Elementary Traditional Specialists
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Clark County School District
Employee Business Training

5. Check each Section that uses this category.

6. Eg?:nﬁ::r:;z]gory Weight as determined by the site Category Dol Using the boxes in the dark gray bar will place the

7. Optional: Enter a number to place the categoriesin a “Name settings for ALL of the sections fisted. "
Sequence. Leave the 0 and the categories will be placed | ~™""™
in alphabetical order.

8. When creating the category Does Not Count Towards
Grade mark the Exclude from Calculation check box.
(This can be used for entering work not at grade level (9
and additional information.)

9. Click Save. Repeat the steps to create each new category.

10. Verify each section has all categories you have chosen
to add by changing the Section from All to a
specific section (i.e., Music 1).

Grade Book Tip!

Section *Weight

5
a
:
&
;
:
:
g
i
]

Specialz) 017810-1 Music 1

&

Specialz) 017810-2 Music 1

]

Specials) 0172810-3 Music 1
Speciale) 0178104 Musi@
Specials) 017810-5 Music 1

Specialz) 017810-5 Music 1

]

KRS |

&l

Specialz) 017810-7 Music 1

]

RURA[ARIPHAAIALAI A
DRIRINRRRIN AR

Specials) 0172810-8 Music 1

&l

Specials) 027810-2 Music 2

Grade Book Tips!

1. The Category List will display ALL of the categories that
were created for sections in the grade book.

2. If 0% is selected, make sure to check the Exclude from
Calculation box. (S-))| save | [ Dette | [ Coss |

3. Created categories will ONLY display in the Standards and
the Assignment Overview when an assignment is created
and placed in that category.

4. For a better understanding of category setup, watch the

&l

Specials) 0275810-3 Music 2

&l

\DDDDDéDDDDD]D
‘
o A O e e R e s

Specials) 027810-4 Music 2

&

Category List

Section | Specials) 0278103 Music 1]+ |

. - Exclude Fi D Lowest
videos in the Enterprise Learning Management System g et a e (-:1"
(ELMS) at (http://learn.ccsd.net). Search for “Campus for Formative (10%) 10.000 0 O O

o O O

Teachers.” / Summative (30%) 90.000
~ Does Not Count Towards Grade 0.000
Example showing Music Section Selected:
Category weights equaling 100% and Category Excluded.

=]

[®] o

Infinite Campus Grade Book — Elementary Traditional Specialists

J

- IMPORTANT! PAGE
F]

From the Category List page, select each section and verify its category weights total 100%.
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Assignment Marks

Assignment Marks are used when entering scores for WARNING!

assignments created in the Infinite Campus Grade Book. | « \When Assignment Marks values are changed, these values are changed in

By creating assignment marks, scores can be entered as ALL grade books using the Assignment Marks, including previous years/terms..
a point value or asE, S, or N. e To prevent disruption of archived grade books, create a new Assignment Mark
instead of changing an existing one. New Assignment Marks should follow a
naming convention distinct to the current school year, as shown below.

Creating Assignment Marks

1. Click the triple white SETTINGS arrows to expand the Settings window.
2. Select Assignment Marks. — Defjn’:de Book Setup (8
3. Click App. @ Assignment Marks
4. Enter a Name for your Assighment Mark Detail (i.e., 19-20 Specialist). e :
5. Click Abp Row to create each Assignment Marks score desired. (All zf:;fzzzngmns .
marks/scores used by the teacher should be included in the listed items.) R —
6. Enter the Score abbreviation.
7. Enter % Earned value. frmme
8. Check if a Passing score. S Owner
9. Click Save.
IMPORTANT! @

1. When creating Assignment Marks score(s) o e

DO NOT use the same abbreviation as an

existing scoring code (i.e., L = Late or

| = Incomplete, etc.).

=1 (2. The % Earned is a site-based decision
l and must be entered before saving.

[

3. If using ESN Assignment Marks, the
percentages must be within the District's
established ESN scale:

E 90-100 Exceptional Progress
S 70-89  Satisfactory Progress
N 0-69 Needs Improvement

*Name
[13-20 Epecialist @

Owner:
Last Mame, First Mame

Passing

X 1 "':"‘:
o0
X[ 3 B8

N

Rev J - June 20719
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Section Groups (Optional)

Clark County School District
Employee Business Training

Section Groups allow a teacher to group similar sections together in a single grade book view or create an Alias (Teacher Name) for

the numbered sections.

Creating a Section Group

This optional tool will be especially convenient for those teaching more than one section of a particular
grade level. Section Groups make scoring assignments easier by combining matching assignments

into shared columns in the grade book. Selected groups apply to the grade book view only.
1. Click the triple white SETTINGS arrows to expand the Settings window.

Click Section Groups in the Settings window.

On the Section Groups page, click Abp to continue.

Name the section group.

Select the Sequence and Sort pattern you would like the

Section Group to appear in the Section list.

6. Select the sections to be added to the group by checking the
appropriate boxes under Active.

7. Optional: Color may be selected to assist in viewing students
within a section of a Section Group.

8. Click Save.

ukwnN

9. Section Groups can be accessed by using the Section drop-down menu.

When viewing a Section Group here, common assignments may be
scored together.

Grade Book Tips!
1. For additional Information Search Campus Help ? for “Section
Groups:”

https://content.infinitecampus.com/sis/1921/documentation/sect
ion-groups-campus-instruction/

2. Sections can be shown by teacher name rather than section
number using the Section Groups feature. To do this, create a
group for each section (see A) using the grade level and teacher
name. Sections will then appear under Group in the menu (seey

Rev J - June 20719

Settings
Grade Book Setup

Assignment Defaults

Assignment Marks

Categories

Agsignment List

Filter Defaults.

Grade Calc Options

Section Groups

©

@E

[
[/]  Specials) 017510-3 Library 1 e
(7]

Section Group Detail
*Name

|Grade1

Seq

Sort

@ Active

() Period

() Course Name

The section with the lowest sequence number will
be used to set the preferences for the section aroup.

Active Name

Specials) 017510-1 Library 1 Y

|
Specials) 017510-2 Library 1 Y P
|

Section Groups
Hame
No Results
G)
Terms Color

Seq
= 1|
O
L

Snaciale) 1175104 | ibrary 1 | | —
8
>

@ Section

Specials) 0075101 Library K [«]
Group ~

Section Group Detail

*Name

Gri-Johnsen A
Seq

L1

Seort

@ Active

() Period

() Course Name

The section with the lowest sequence number will
be used to set the preferences for the section group.

Active Name

] Specials) 0175101 Library 1 Y

[]  Specials) 0175102 Library 1

Terms  Color

Seq
O
O —

Kindergarten
Gr1-Johnson °
Gr2-Smith
Grade 1
Section
Specials) 007510-1 Library K

Specials) 007510-10 Library K
Specials) 017510-2 Lbrary K v

Infinite Campus Grade Book — Elementary Traditional Specialists
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Assignment Defaults (Optional)

Clark County School District
Employee Business Training

This feature creates templates for assignments that can be applied either automatically or by selection. NOTE: Assignments created

with defaults may still be edited.

1. Click the triple white SETTINGS arrows to expand
the Settings window.
2. Select AssiGNMENT DEFAULTS in the Settings window.
Click App to create an assignment default.
Enter the Name (this is the name of the setup NOT
the name of the assignment).
5. Click the Apply Automatically button if you would
like the settings entered here to be applied in each
new assignment created.
Section groups, if created, can be selected.
7. The Portal button is automatically checked,
indicating the assignment will be shown
on the portal.
8. Desired Assigned and Due dates may be selected.
9. Sequence may be selected.
10. Select Scoring Type — Points or Marks and
Assignment Marks (i.e., 19-20 Specialist, if created).
If most or all assignments have the same
Total Points value, enter it here.
12. Click Save.

w

11.

Grade Book Tip!

Assignment Marks cannot be changed once they are used
to score an assignment. If an Assignment Mark is created
for each school year (i.e., 19-20 Specialist), the Default
Assignment will ensure the current year’s Assignment
Mark is being used.

Rev J - June 20719

Agsignment Defaults
Asgsignment Marks
Categories
Agsignment List
Fiter Defaults
Grade Calc Options

Section Groups

Assignment Default List

Setup Assignment defaults, including opticns for which sections are included,
scheduling, and grading.

Template Name
Ho Results

Section Group Apply Automatically

Grade Book Setup

0 S5l

Q QO

O
Cx

Setup Defaults

*Mame
|M usic

Apply Automatically

(&) 4

Sections

Any Sections w

Mo gection groupe exist.

Partal

.
Assigned Date Due Date
|Currenl Date v| |Sam& as Assigned Date w

Drate seftings will not be applied when creating assignments in the planner.

Grade Book Sequence
() Increment

Py -

Scoring Type
Marks.

Aszignment Marks
19-20 Specialist

Infinite Campus Grade Book — Elementary Traditional Specialists

Total Points Multiplier

I | 1
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Assignments

Clark County School District
Employee Business Training

Creating Assignments

Assignments can be created in the Assignment List under Settings or from the +App button within the grade book.

@ [Term [ v (0814117 - 05/24118) | Section | Specials) 057810-1 WusicS | Task [ 5.M.1: Sing a varied repertoire
Settings

Grade Book Setup
Students ~

Grace Totals

Assignment Defaults
Agsignment Marks
| Categories

Assignment List

1. Select the appropriate Term, Section, and TAsk
(standard/clusters only).

2. Click the +App button to create an assignment.

3. Enter the Assignment Name and an Abbreviation
(up to 5 characters). An Assignment Default may be
selected here if not already applied automatically.

4. The current Section will display.

5. Portal allows assignments to be displayed in the parent
portal and is selected by default.

6. Choose an Assigned and Due date.

7. Click the Abb/REmoVE button. The Section Selector
window displays ALL sections of the grade book.

Grade Book Tip!

The Assignment List displays all of the assignments created for the section.

Assignment De

*Assignment Name

tail

Asgsignment Default

Melody/Rhythm
*Abbreviation
sM1 |

| |

¥ S

ading A

Pol

“GB Seq

Student Group

8. Click the App link next to each section with identical standards
receiving the assignment, or use the App ALL button, if appropriate.

Grade Book Tip!

1. Once the Course drop-down is set to the correct grade level course, the Add All button can be used instead of selecting the like sections.
2. Using Section Groups can add ALL like sections to an assighment without using the Add/Remove button (Search Help (?) for additional details).

[::: 0 |
¥ Specials) 057810-1 Music 5 |EHI22.I‘2EHB |@ |D1f22f2018 |@ ‘ 1.DD| No Groups
Terms: Y
Add/Remove Section Selector
| Filter: Term Course Period

Select Sections Section List
Specials) 057810-2 Music 5 Add Specials) 05781 0-1 Music 5 Remove
Terms: " Terms:

Specials) 057810-3 Music & Add
Terms: ¥ L e

Specials) 057810-4 Music 5 Add
Terms: "

=
Vs
Add Al @ Remove Al

Infinite Campus Grade Book — Elementary Traditional Specialists
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Clark County School District
Employee Business Training

9. Click the Remove link if a section does NOT receive Section Selector
the aSSIgn ment. Filter: Term Course Period
10. Click OK to continue (if additional sections were added, the Select Sections Section List
assigned and due dates may need to be reset). SpecER 0STE10- T Hlusic S Remove
11. Choose the Category where the assignment will be placed Specials) 057810-2 Husic § Remove
Terms: "
from the drop-down menu. Specials) 057810-3 Music 5 Remove B @
12. Leave Include in Grade Calculation checked. ferms: ¥ :
. Specialz) 057810-4 Music 5 Remove
13. Select the standard(s)/cluster(s) that applies from the Terms: ¥
W
drop-down menu.
14. Select Pc'Jmts/Mfwrks for Scormg'Type. (Select the
appropriate Assignment Marks if Marks
are used. See page 8 for more about ¥ SchedulingfGrading Afignment
Assignment Marks.) Do NOT select Rubric. Section “’" ’l“‘“‘-‘“"’" - T""’ - 'r“""' | Student Group
15. Enter a Total Points value. : : .
. . ¥ Specials) 057310-1 Music 5 |u1r22rzu13 |® |u1r22r2013 |@ | 1.DD| No Groups
16. Click Save before closing. Terms: ¥
¥ Specials) 057810-2 Music 5 |D1I22I2013 |@ |D1J’22I2013 |@ | 1.DD| No Groups
Terms:
Do NOT select the Overall Grade Grading % Specils) 057810.3 Music § s |EE s B8 [ ia oou
Task when creating assignments that Terms:
count towards student grades. X Specials) 057810-4 Husic § [rz2zoie |EE [iezzors JEE [ roo] Mo Gwues
Terms:
Add/Remove
*Category IMPORTANT'

Grade Book Tips!
1. When adding an assignment to multiple
standards, click the Add button under the

Formative (10%)

Formative (10%)

Summative (90%)

Include in Grade Calculation

Elementary Traditional Specialists DO NOT
choose Overall Grade for the Standard/Grading
Task. (The scores will NOT calculate.)

previously chosen standard/cluster.
2. Click Score to add scores in multiple cluster Standard/Grading Task “Scoring Type “Total Points _ *Multiplier
view. ¥ | 5.M.1: Sing a varied repertoire of music alon... | - @ Marks  [w @
3. Click New Assignment to add another | | Points
assignment. Infinite Campus automatically Standards ~ Marks

5.M.1: Sing a varied repertoire of music X
saves the created assighment and opens a e e —

5.M.2: Perform a varied repertoire of music

3
a2
—
=
o
2
(%)
—
(o]
<
)
=
3
~
o
]
B
<
Q
£
)
—
w
|
X
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Q
@
Q
3
L
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Q
S
Q
[
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=
1S
—

new Assignment Detail window. on instruments aione and wih otrers [15-20 Specialist ] @

4. Click Copy to duplicate an assignment. e arrange music wihin E"E usa
Infinite Campus automatically saves the R s o usic S
created assignment, and opens a new SMG: Listen to. anabvze. and descbe 8 PAGE
Assignment Detail window using “Copy of” @ 72
in the Title.

| Delete | | Copy | | New Assignment | | Score | | Sa've | | Close |
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ASSIGNMENT SETUP EXCEPTION: When entering an assignment using the “Does Not Count Towards Grade” category, after naming

the assignment and choosing the section:

Q

Q
Q
Q

Select Overall Grade ONLY for the
*Standard/Grading Task.

Select Points/Marks for Scoring Type.

Enter a value for the *Total Points.
Click Save before closing.

Copying Assignments

Clark County School District
Employee Business Training

*Category

Does Not Count Toward{ +

Include in Grade Calculation

*Standard/Grading Task

% | Overall Grade

Scoring Type “Total Points  *Multiplier

[ ] (o] i

The grade book is standards based and assignments may only be copied to identical courses within the same grade level. To add an

assignment to an additional section within the same grade level:

1.

Access the Assignment Detail window by either (A) clicking on the

abbreviation for the assignment or (B) finding assignments in the

Assignment List.

In the Assignment Detail window, click the Add/Remove button.
Use the Section Selector to add the additional section(s)

(see steps 7-9 on pages 11 and 12).

Assignment Detail

*Assignment Name

[Meioay/Rnythm

“Abbreviation

Assignment Default

[t ] [

¥ Scheduling/Grading Alignment

Section

X Specials) 057810-1 Mu

Section Selector 3

Fitter: Term Course | Al

~ | Period | All v

Select Sections.

Section List

Terms:
( :: k AddiRemove

Specials) 007810-1 Music K A | | Specials) 0578101 Music 5 Remove
Terms: Terms: ¥
Specials) 007810-2 Music K
Terms:
Specialz) 017810-1 Music 1
Terms: "
iml, ATOAN PN v
Add All Remove All

Rev J - June 20719

Categoric Seq: 1.00

Formative Summative

Y Y
> >

Formative:
Points: &

L& £

Due: 06/08

¥ Instruction ~

Grade Book

1
Term | Y (0813115 - D5/23/19) v|| section | Specials) 037510-1ff

Grade Book Setup
Assignment Defaults

Assignment Marks

Categories
Assignment List @
Filter Defaults

Grade Calc Options

Section Groups
Grade Book Tools

e
Category Copier
Multi-Post Grades

03

03

03

03

03

IMPORTANT!

The Grade Book Tools feature Assignment Copier
is not recommended for use in elementary grade

books.

Infinite Campus Grade Book — Elementary Traditional Specialists
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Scoring Assignments

1. You must be in the correct Term, Section, and Task for the
assignment to appear.

2. Click double blue arrows to expand or collapse assignment window.

3. Fill Scores/Comments and Multi-Score allow mass scoring options
and scoring multiple standards in one assignment.

© When scoring assignments using Marks, type the appropriate

Grade Book Tip!

Use the Late Assignment Report to communicate with
parents and students. This report is available in the Index
Menu for Campus Instruction, in Custom Links and Reports >
Late Assighment Report.

mark such as: E, S, N (a numeric value can be used, as well as Fill Scores/Comments, if desired).

o Term | Y (08/13/18 - 05/23/19) ¥ | Section | Specials) 037510-2 Library 3

+Add | | Sort | | Fiteer |

v | Task [ 3L1: Accesses information effectively and effici... v | @

@ NO: Number Order & | AOD N

= Seq: 2.00 Fill Scores/Comments Seq: 3.00
= >) Due: 10/02 00 O0DO0O0 Multi-5core Due: 09/24
- Formative (10%) Formative (10
g Points: 100 T M L | Ch X Dr Evaluate Work Points: 100

Students =«

Infinite Campus Grade Book — Elementary Traditional Specialists

03 E > s | | T™M L 1chxoDr s
03 E > s | | T™M L 1chxoDr s
03 I > s | | T™M L 1chxoDr
Best Practice in Grading:
Select “L=Late” to flag
work that has not been
IMPORTANT! Shorteuts for Gradi d turned in (make a note in
_ | Do not forget to click SAVE after entering grades in SUEEES oy (Clianling (Ze8Es) comments that it is
l the grade book! T Turned in but not graded yet missing). This will show up
5 Each time grades are updated and saved, they will M Missing (calculates as 0) on custom progress
appear on the parent and student portal. reports and the parent
NO ADDITIONAL POSTING IS REQUIRED! L Late portal.
I Incomplete . _
Using the “M=Missing”
CH Cheated (calculates as 0) will assign an automatic
X Exempt zero. This is punitive and
is an inaccurate reflection PAGE
s DragEed of student progress. 4
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Fill S5cores/Comments (Optional)

Teachers can choose to use the Fill Scores option to apply the same score to multiple students at once. Individual scores can still be
adjusted for specific students.

1. Click the double blue arrows to expand the assignment window.

2. Click FiLL SCORES/COMMENTS.
» 3L.1: Researching Animals & G |13 &
|- Seq: 1.00 Fil Scores/Comments %_ﬁp %
[N Due: 01/08 uli-5core :
R Formative (10%) o R 'Immﬂﬂ"
5 Points: 10 T M L Ch X Dr Evaluate Work | | Points:5

3. Check the box next to the Standard. Fill Comments

4. Select the score from the drop-down menu. SEERECC s

5. Check the box next to Comment (if applicable). @ e ey
6. Type a comment (if applicable). L]

7. Click the correct group for the Select students drop-down menu. : O

8.

9.

. N
Clle F”.L. @ [#] comment
Verify scores and click SAve. W

Select students:

[an [+]

O
Grade Book Tip! Attt
To better understand using the Fill Scores/Comments feature,
watch the Elementary Specialist Grade Book video “Grading &
Posting Scores” in the Enterprise Learning Management System
(ELMS) at (http://learn.ccsd.net).
Search for “Campus for Teachers.” )

Infinite Campus Grade Book — Elementary Traditional Specialists
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Custom Progress Reports

Clark County School District
Employee Business Training

Posting Progress Grades

Posting grades for progress reports can be done at any time throughout the year. Overall grades should be updated, posted, and

printed prior to a student’s withdrawal.

1. Select appropriate Term, Section, and

@ Term Y (082415 - (B0INE) » Seclion Spacals) 037510-1 Library 2 ~  |Taak Overall Grade

[ +a0d | | sort | | Fiter |

OvVERALL GRADE for the Task.
2. Under In Progress area, select PosT.
Select TErm Y.
4. Select PrRoGRESS GRADE from the Task

w

In Progréss

Past

Grade Totals
A

‘ Points @ Possible 8 Perce

[ | 82.33% 5

Grade

Categories

"Does Mot
Count Towar.,

L]

drop-down menu.
5. Click OK.

Post Grades

Post In Progress Grade(s)

IMPORTANT!

All teachers, including specialists and humanities
teachers, must post for grades to populate the
progress reports.

In Progress/Proficiency Estimate from:
Term: ¥

Task: Overall Grade

Post to:

Term:

6. Read the warning and click OK.
7. Ensure the Task is PRoGRESS GRADE and verify all grades

are posted.
8. Click SAVE.

Grade Book Tips!

1. The Show Active Students Only box under Account
Settings (see page 2) should be checked before
posting grades.

2. A Multi-Post Grades option is available from the
Settings > Grade Book Tools menu (See Page 18).
Additional information for using the tool can be
found in Campus Help at:

https://content.infinitecampus.com/sis/1921/

documentation/multi-post-grades/ /

Rev J - June 20719

Task:

Progress Grade ﬂ

Warning

Grades will be posted upon save.

Term v (08/24115-06/01M6) » Section Specials) 037510-1 Liby Task Progress Grade -

@

Fil oL L .
Rpt Crd Comments Points # Possible ¥ Percents

2
i)
—
=
o
S
(%)
—
(o]
<
)
s
3
~
.
]
B
<
Q
£
)
—
w
|
X
(o]
Q
@
Q
3
L
(U]
wv
=]
Q
S
Q
[
5=
=
1S
—

90.00 %

B6.66 %

rAfter grades have been posted and
saved, changing the Task allows you to
Lsee the Overall and Progress Grades.
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Report Cards

Clark County School District

Employee Business Training

Posting Grades for Report Cards

Posting grades for report cards will be done at set times throughout the year. You will be given the dates when all grades must be
finalized and posted. Teachers must post grades to Semester 1 or 2 for students withdrawing with fewer than 15 days left in that
semester. When all grades are finalized and posted, report cards are printed by the classroom teacher or by the administration at

the school.

1. Select appropriate Term, Section,
and OveraLL GRADE for the Task.

2. Under In Progress area, select PosT.

Select TErm Y.

4. Select appropriate Task (Semester 1
or Semester 2) from the Task drop-
down menu.

w

Note (Step 4):

1. When posting grades for Semester 1 select
the task - Semester 1.

2. When posting grades for Semester 2 select
the task - Semester 2.

5. Click OK.

6. Click OK when the warning screen appears.

Grade Book Tip!

The Show Active Students Only box under Account Settings (see
page 2) should be checked before posting grades for report cards.

IMPORTANT!

Dates when all grades must be finalized and
posted can be found at: training.ccsd.net > GRADE
BOOK > Traditional Elementary Specialist >
Attendance, Progress Report & Report Card

i
Calendar.

@Ten‘l Y (DS245 - DDIIIE) ~ Seclion Specals) 03T510-1 Library 2~  |Taak Owerall Grade

o |

[ +add | | sort | | Fiter |

In Progréss

Past
Grade

Points @ Possible 8 Perce

Grade Totals
A

Categories

Count Towar.,

Does Not

L]

Post Grades

Post In Progress Grade(s)

In Progress/Proficiency Estimate from®
Term: Y
Task Overall Grade

Post to:
Term:

Infinite Campus Grade Book — Elementary Traditional Specialists

Task:
=
Warning

Rev J - June 20719

Grades wil be posted upon save.
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7. Ensure the appropriate Task is displaying

Clark County School District
Employee Business Training

Semester 1 or Semester 2 and verify all
grades are posted.
8. Click Save.

Term v (08/24/15 - 06/01/16) «

Students ~

Section Specials) 0375101 Library

Percent

Grade Totals

Grade

sk Semester 1

Posted

Fill

Rpt Crd Comments Points ¢

In Progress

Post

il & -
Possible ¥ Percent ¥ Grade

83.33 % 5
90.00 % E
86.66 % 5

Posting using Multi-Post Tool (Optional)

The MuLTi-PosT GrADES tool allows teachers to post grades for multiple tasks at the same time. Grades are posted from the Overall
Grade Task of the In-Progress grades area of the grade book.

1. Click the triple white SETTINGS arrows to expand the Settings window.

2. Click MuLTI-PosT GRADES in the Settings window.

MuLTI-POST GRADES: STEP 1

3. Leave the default setting Y for the Post to Filter: Term and change the Section to ALL.
4. Select the appropriate grading task (Progress Grade or Semester 1 or 2 for report cards)

from the Task drop-down menu.
5. Select OverwrITE ExisTING GRADES. NOTE: Selecting

OVERWRITE ExISTING GRADES Will replace ALL previously

posted grades for the Grading Task selected.

6. Click the Section check box (in the gray bar) to
select ALL of the grade books sections.

7. Choose Y from the Post from Term menu.

8. Choose OverALL GRADE from the
Post from Standard/Grading Task menu (Overall
Grade is located at the end of the list).

9. Click Nexr.

Rev J - June 20719

Categories

Filter Defaults

Score Copier

Assignment Defaults
Assignment Marks

Assignment List

Grade Calc Options

Section Groups

Assignment Copier
Category Copier

Multi-Post Grades @

Settings
Grade Book Setup

Grade Book Tools

Settings

01

01

01

01

01

01

O

Multi-Post Grades: Step 1
19-20 CCSD Elementary School
Post to Filter: Term ion | Specials) 0075101 Library K[ ]| Task [Al %
[7] Gverarite Existing Grades i ~ Al
Specials) 007510-1 Library K Grading Task
Specials) 007510-10 Library K Progress Grade
Specials) 017510-1 Library 1 Semester 1
Specials) 017510-2 Library 1 Samester 7
Specials) 027510-3 Library 1 v
Section & Post from Standard/Grading Task Postto Standard/Grading Task
Term
[Sveri Grase
v Specials) 007510-1 Library N Overall Grade Progress Grade
v Specials) 007510-10 Library K ¥ COwersll Grade Progress Grade
v Specisls) 017510-1 Library 1 ¥ Oversll Grade Progress Grade
¥ Spedials) 017510-2 Library 1 Y Overall Grade Progress Grade
¥ Specials) 017510-3 Library 1 b Owersl| Grade Progress Grade
(- )=
—~
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MULTI-POST GRADES: STEP 2 Multi-Post Grades: Step 2
. . . . . 19.20 CCSD Elementary School

© Optional: Review what grades will be posted by clicking Postto ¥ N

on the Section name. (Click the ? for additional details section Tom " Postitom Standard/Groing Tk Post o SandardGrading Tosk el

. Specials) 007510-1 Library K Y Qverall Grade Progress Grade 18 0

and search Multi-Post Grades.) Specias) 7100 Loy K ¥ Overat Grace Progress Grade - o
O Click PosT to complete the Multi-Post process. e e it o e e o o :
Q . . . n Specials) 017510-3 Library 1 Y Qverall Grade Progress Grade 0 0

A message indicating that "Your grades have been posted

successfully" displays.

Multi-Post Grades: Step 2

©  Click CLosE to return to the grade book. S e e T
. - lementary 00|
©  Click Back to post another set of grades. Post to ¥
Section & R Post from Standard/Grading Task  Post to Standard/Grading Task L] D
Grade Book Tip! Tem Grades
. . p S . Specials) 007510-1 Library K ¥ Overall Grade Progress Grade 19 0
When reviewing the Step 2 summary, the No Grades column will indicate Specias) 00751010 Lbary K ¥ Overall Crade Progress Grade 19 0
when students in a section have no overall grade. Click the listed section Seectas) 01710 b 1Y Oeral Srece Progress Grace : ’
Specials) 017510-2 Library 1 Y Overall Grade Progress Grade 23 o
i i Specials) 017510-3 Library 1 Y Overall Grade Progress Grade i} 0
link to view the student(s). d
Close

Adjusting Posted Grades

Posted grades can be adjusted in the Posted section of your grade book or from the Post Grades menu item. Adjustments in both
the Percent and Grade fields are required. Directions using the Post Grades menu item are shown below.

1. Select Post GrRADES from the Index Menu on the left.

2. Select the appropriate Term (Y), Section, and Task (Semester 1 or Semester 2).

3. Posted grades will already be present. To adjust these grades, use the Percent and Grades fields.

4. Use the drop-down
menu to select an S e R v cozvic_seoonn) EESEER Soack ISisie 1 LhrayS LRI Somwaiec <]
E,S,orN.)

5. Click Save.

Posted In Progress
Students . |Percent |Grade | Report Card Comments | Canned Comment [Grade | Evidence

Infinite Campus Grade Book — Elementary Traditional Specialists

| B ) == | == -
20,
N
1 ot %00 [E[¥] ‘ ‘ — ——
i l :?za; [ 5409 { l Manage
Post Grades
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| Student Withdrawals

Prior to withdrawing a student, grades must be posted. If the student is transferring within the District, grades should be posted to
the Progress Grade. If the student is transferring outside of the District, grades should be posted either to the Progress Grade or to
the report card’s Semester Grade (1 or 2), as appropriate. Teachers must post grades to Semester 1 or 2 for students withdrawing
with fewer than 15 days left in that semester.

‘ Posting Withdrawal Grades

1. Select Post GrRADES from the Index Menu on the left.

2. Select the appropriate Term (Y), Section, and Task (Progress Grade for progress reports or Semester 1 or 2 for report cards).
3. Overall grades may be present. To change these scores, use the Percent and Grade fields.
4

3
2
—
-
(3]
S
(V)
—
[~}
S
. S
Click Save. s
T 3
= Instruction ~ ° Term this—m&'ﬂ]_-g Section [5_p=cia1s)05?510=1 Library 5 ZIITa.sk |Prugres.s Grade ~ ]I l!:
| |@:m.€m&e.tomn{| | Muti-Post Grades | Graphs [ Show [+ Post by [ Standard/Grading Task Tv] o
; E (o}
~
Post by Standard/Grading Task e 5
Posted In Progress §
Students Percent | Grade | Report Card Comments | Canned Comment | Grade | Evidence w
rreee : I
p = Rl | = |
] [}
o
E @
s 3
N 8
! 2 [ o0 [eF] | | [ Manage | o
: ; S
05 Bi r "l ' 1T &
‘l i [ se0o [ELT] | = £
Post Grades L 4] -
Q
52
. <
Grade Book Tip! &=
To enter grades for a report card: S
1. When the Grading Window is open, grades and percentages can be entered into Semester 1 or 2 as described in Steps 1-4.
2. When the Grading Window is closed, teachers can provide the school administration with the section’s Overall grade and percentage e
information to be entered into the report card — Semester 1 or 2 record. ) 20
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Transfer Grades
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Employee Business Training

When a student enrolls in a section, scores/grades do not automatically transfer. There

are two methods for entering student transfer grade

and “Using Extended Date Progress Report.” It is at the discretion of the new teacher
to determine which grades are put into the grade book for the student.

Teachers are not required to use transfer grades.

Method T - Using Student Summary Report

Reports

s: “Using Student Summary Report”

Favorites

NEW report display and

Teackher 7 (the student /s being withdrawrs)

Show me reports about " ;" ﬁ

Students Grades Assignments.

Click the ¥ that appears nextto a
report to add it to your favorites list

Favorites menu features.

Amtendance Famities

Reports

Assignment Analysis
Attendance Change Tracking
Attendance Register

Attendance Summary

Blank Spreadsheet

Flagged Assignments

Grade Book Export

Grades Report

Missing Assignments

Portal Usage

Positive Attendance Section Summary
Roster Labels

Section Summary

Student Assessment Summary

-

3

S

S

(%)

-~

[~}

s

1. InInstruction, select REPORTS from the R oo ey =S
Index Menu on the left. Student Summary o B

. LS

2. Inthe Reports menu, select STUDENT Instructions Context ~
This report is suitable for handing cut to students. It is split inte two main ses erm Section o

SU MMARY. ) The_Grade Summary includes both in_-progress and. final gl.'ades as wel.l as i 3 >| Y- (08/13/18 - 05/23/19) - Specials) 037510-5 Library 3 - E

3_ Select the approprlate Term and assignment category totals. The Assignment Detail the <
Section = g

. ) . Q

4. For the Report Options select the Report Options Format Options v
desired fields. Page Printing Options Student Sort Shade J‘

. Student Grades Summary - Multiple Studens Per Page Student Name Alternate Grade Rows

5' For the Format Optlons SeIeCt the Student Grades Summary - One Student Per Page [ Aterate Assignment Rows 8
d esi red ﬁe I d S. O show Assignment Detail - One Student Per Page @ Q

. .o : : L Display Student U

6. Select individual students or all. = e s 3

. Name Score
7. Select the assignments to be B cetogoy ame o posse Number 5
Due Dat Pe t
i n CI u d ed . @ m A::ignae; Date Sc:)cr:nCommems g
Multiplier kd Student Instructions
8. Select GENERATE PDF (or Word DOCX). g
Grade Summary Extra ltems
9. Repeat StepS 3'9 fOF a“ SeCtlonS. Shuw Assignment Categories - Parent/Guardian Signature 8
. - Show Total Points Attendance Summary

10. C||Ck CLOSE When f|n|shed. ¥ show In-Progress Grade Student-level Comments 3
Show Final Grade Hide Exempt Assignments =

Show Grade Percentages Report Card Comments .S

_‘I’eacher Comments (printed for each student) “E‘

-

Select Students Select Assignments
Name 1 Student & Geade Select All Expand All PAGE
< n = = 21

==

Close
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Teackher 2 (the student /s being enrofled)

Accessing the Student Summary Report

With a recent enhancement to Infinite Campus, teachers have access to the Student Summary
report for students transferring to their sections. This new access also includes the option to Settings

AsSIGNMENT to see a list of possible

destination assignments. Stugents - Last, Fst Name 0172101 Art e y—{cm Soores 4a ’

d) Click SavE to copy scores into the e —
’ . StudentC - Last, First Name 017210-1 Art 1 Errey ,W
student’s new section.

w
o
copy scores from the student’s previous section, as determined by the receiving teacher. Grade Book Setup ¢ 3
Assignment Defaults L
Aszsignment hMarks "
1. In Settings select SCORe CopPIErR under Grade Book Tools. Categories ot 5
. . Assi t List =
2. The Copy Scores window allows teachers to view the Student Summary for Al i 01 IS
. . Q
currently-enrolled students or just for New Students (enrolled for five days or fewer). [srsce caicoptions o1 S
3. To access a Student Summary report for the student’s previous section at your Section Groups N ht)
school, select VIEW STUDENT SUMMARY. Grade Book Tools ]
ere . . . . Assignment Copier 01 Q
4. An additional option is available to copy scores into your grade book from the F— =
student’s previous section at your school. @ i o1 3
. . . Score Copier LN
a) Click Copy Scores to view assignments and scores. ~
. . . >
b) Assignments with a match in the new Copy Scores 5
Section Wi” be Iisted on the right under Usethistoc?l to quyassignments.mﬁfastuderltswhn have been added to.ynul.sedinn. _ E
. . . Students display if they an in another secticn you teach, or from a section with the same Course Name or Course Number as the cumrent section. Q
the destination section (To:). §
c) If an assignment does not have a direct Student Name Section v
matChl CIiCk SELECT DESTINATION Studentd - Last, First Mame 017210-1 Art 1 @ Vi;w Student |
Ummary Copy Scores %
S)
Q
)
°
S
(L)
wv
S
Q
S
)
)
=
=
5
—

; Copy Scores - StudentB-Last, First Name

Grade Book Tips!
1. AS aIWayS, please use prOfessiOnal Select destination assignments for the scores to be copied to.

judgement when adding ANY From 0172404 AR e o 0173106 A4

student scores to the grade book. SPor Self-Portrsit ) SPor: Self-Portrsit

. . ) 08/07/2018 Generate snd conceptusliz... Mo score 090072018 x
2. Copied scores automatically include .
. . . Synthesize and relate knowl... 80%
a comment indicating where the
. ) 6 uc Using the scale . | Gelect Destination Assi t PHGE
assignment’s score originated. ) 08/07/2018 Generate and conceptualiz... 7% = ination Assignmen 22
)
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Once previous scores are obtained, the receiving teacher may enter
transfer scores as they see fit. For this example, a Transfer Grade is
being added to a Grade 4 Library section.
1. Add a new assignment using the title Transfer Grade for
each section’s standards. (See pages 11 and 12 for creating

an assignment.)

2. Use the Student Summary Report to enter the previous
grades into the Transfer Grade assignments. It is at the
discretion of the new teacher to determine which grades to
put into the grade book for the student.

Clark County School District
Employee Business Training

IMPORTANT!

Exempt grade code.)

When entering the score for a new Transfer Grade
assignment, all other existing students must be

Assignment Detail

*Assignment Name g ;
‘Transfer Grade 1 '
“Abbreviation it Default
LT R 0

¥ Scheduling/Grading Alignment

*GB Seq Student Group

‘@ | 1.GD| No Groups

Section Portal *Assigned *Due
| B | |

¥ Specials) 047510-1 Library 4 ‘014'081‘2013 |@ |D1f0312013

Terms: Y
*Category

Summative (100%)

Include in Grade Calculation

*Standard/Grading Task Scoring Type
» ‘ 4.L.1: Accesses information effectively and... ‘v‘

4 L1: Accesses information effectively
and efficiently

4.L.2: Evaluates information criticalty and
competently

4.1.3: Uses information accurately and
creatively

4.L.4: Pursues information relating to
personal interests

4.L.5: Appreciates lterature and other
creative expressions of information

4.L&: Strives for excellence in information
seeking and knowledge generation

4.L.7: Recognizes the importance of
information to a democratic socie

*Total Points  *Multiplier

‘ Delete | | Mew Assignment | | Score | | Close |

# | excluded for the assignment. (See page 14 for

Grade Book Tips!

1. Selecting the appropriate standard(s), as presented on the progress report, will show matching placement areas for all grades entered.

(This allows for the student’s grade reports to show the standard(s) assessed during the current school year.)

2. After clicking the SAVE button, click SCORE to enter the transfer grade for the new student and then EXCLUDE existing students.
3. After entering the student transfer grade, exclude the assignments that have already been scored for the other students in the section.

This removes the assignments from the student’s “To Do List” in the portal.

Infinite Campus Grade Book — Elementary Traditional Specialists
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Method 2 - Using Extended Date Progress Report

Clark County School District
Employee Business Training

Teackher 7 (the student /s being withdrawry)
1. Select Custom LINKS AND REPORTS from the Index menu on the left.

2.

o0

10.
11.

Rev J

Select ELEMENTARY PROGRESS REPORT.

Infinite ¢~
Campus

Custom Links and Reports (4)

™= Instruction ~

S04 Teacher Report

Late Assignment
Elementary Report Card
Elementary Pregress Report

Custom Links and Reports

Elementary Student Progress Report

Thiz report will print the Student Progress Report for the selected students.

If vou use the Teacher sort, you must alse select an Effective Date.

From the Select by Section field choose the correct
Teacher and Section/Grade.

From the Single Student field choose the needed student.

In the From Date field, use the initial enrollment date.
In the To Date field, use the final date of the student’s
attendance.

For Active Only, select the box.

For Sort Options choose STUDENT NAME.

From the Print Options drop-down menu, select
ENGLISH ONLY.

Click GENERATE REPORT.

Close the report when finished, and click the Back

link to return to the Instruction Index Menu.

- June 2079

Report Options

Select Students by

o Select by Section [TEACHER LAST, FIRST ~ 057510-1 Library 5 |
OR
° Single Student | Student Last Name, First Name - |
From Date 04/01/2019 |75] To Date [05/01/2019 |75 @
a Active Onby
o Sort Options @ Student Name O Teacher
Print Optiens English Only [+]

Generate Report

English with Home Primary Language

I: Home Primary Language

English with Preferred Language

Preferred Language
English Only

Infinite Campus Grade Book — Elementary Traditional Specialists
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Clark County School District
Employee Business Training

Teackher 2 (the student /s being enrofled)
For this example, a transfer grade is being added to a Grade 4 Library standard.

1. Add a new assignment using the title Transfer Grade for each section’s standards. (See pages 11 and 12 for creating an
assignment.)

2. Use the Progress Report to enter the previous Assignment Detail
. . *Assignment Name
grades into the Transfer Grade assignments. Frransfer Grade 4 1 ) o
. . . £ it (%)
It is at the discretion of the new teacher to Q’“f“'“T“ F"! ment Defaut P 5
determine which grades to input for this student. |+ schequing/srading Aignment 'g
Section Portal *Aszsigned *Due *GB Seq Student Group %
| [ [ I s
» Specials) 047510-1 Library 4 017082018 01082018 Toa Mo Groups <
IMPORTANT! Torms. v | & | &8 [ o S
q s
= | When entering the score for a new AddRemove 3
l Transfer Grade assignment, all other “Category S
5 existing students must be excluded for ~
the assignment_ (See page 14 for Include in Grade Calculation g‘
Exempt grade code.) -
*Standard/Grading Task Scoring Type *Total Points  *Multiplier g
b 4 | 41.1: Accesses information effectively and. .. |v| §
| Qg
- |
=zes information effectively X
412 aes information critically and o
competently =)
4.1.3: Uses information accurately and Q
creatively Q
4.L.4: Pursues information relating to ]
personal interests. [}
4 |5 Appreciates literature and other L
creative expressions of information LD
4.L.8: Strives for excellence in information (73
=eeking and knowledge generation S
4 L7 Recognizes the importance of Q
information to a democratic society W E
| Delete | | Copy | | New Assignment | | Score | | Save | | Close | 8
)
=
. .=
Grade Book Tips! ué,
-

1. Selecting the appropriate standard(s), as presented on the progress report, will show matching placement areas for all grades entered.
(This allows for the student’s grade reports to show the standard(s) assessed during the current school year.)
2. After clicking the SAVE button, click SCORE to enter the transfer grade for the new student and then EXCLUDE existing students.

PAGE
3. After entering the student transfer grade, exclude the assignments that have already been scored for the other students in the 25

section. This removes the assignments from the student’s “To Do List” in the portal.
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Clark County School District
Employee Business Training

Grade Book Health Checklist

MY SETTINGS ARE CORRECT (Grade Calc Options and Categories)
©  Updated Grade Book guides and other resources can be found on the Employee Business Training (EBT) website:
training.ccsd.net > GRADE BOOK.
©  Updated video tutorials can be found on the ELMS website, http://learn.ccsd.net, by searching “Campus for Teachers.”

O Grade Calc Options with an incorrect setup may prevent grades from calculating properly.

Q Grade Calc Options are currently preset at the District level. Verify the settings for each section you teach.
O Categories and their Weights are determined by the site administration.

Q@ Verify the categories are associated with all appropriate sections.

© Verify the weight of the categories used in each section total 100%.

MY ASSIGNMENTS HAVE BEEN PLACED AT THE STANDARD/CLUSTER LEVEL
O Assignments placed at the grading task Overall Grade will not calculate into the student’s grade.

Q@ Assignments can be moved from a grading task to a cluster/standard if needed.

Q@ Overall Grade MUST be checked for any of your Assignments placed in the "Does Not Count Towards Grade"
category.
O Assignment Overview can help you check where your assighments are located: by Term, Task, and Category.
Q  Assignment Overview is located in the Index Menu on the left.

Q@ Assignments in the wrong location can be recognized easily and moved appropriately.

| HAVE SELECTED THE CORRECT SCORING OPTION FOR MY ASSIGNMENTS
O Points scoring is for assignments using points and must have a Total Points value set.
O Marks scoring is only for teachers who have created Assignment Marks in their grade book. When using Assignment Marks,
all assignments must also have a Total Points value set.
©  NOTE: Rubric scoring is for kindergarten teachers and SBRC schools only, and will not calculate correctly in this grade book.

Infinite Campus Grade Book — Elementary Traditional Specialists

MY ASSIGNMENT MARKS ARE CORRECT (if created)
O Verify Assignment Marks score(s) DO NOT use the same abbreviation as a grade code (i.e., L = Late, | = Incomplete, etc.).

O If Assignment Marks are different for the current school year, verify a NEW set has been created. (WARNING: Modifications

of previously created Assignment Marks can affect grades in previous grade books.)
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