Section Audit Report

The Section Audit Report displays category weights and placements as well as assignments that have been incorrectly added to the
grade book. Assignments aligned to the incorrect grading tasks will not calculate into the Section’s overall grade. This report will

produce any errors with incorrect assignment alignment.

Running the Section Audit Report

1. From the Index tab, expand Grading &
Standards, Reports, Grading Setup, and
select SEcTion AuDiT.

2. For Teachers: the choice All Teachers is
highlighted (select the name of individual
teachers as needed).

3. For Courses: the choice All Courses is
highlighted (select a specific course(s) to
display a grade level/department’s data). Change
the “Sort By” to see the courses listed
alphabetically.

4. Determine the Data to report by checking one
or more items:

Categories (Recommended)

Assignments (Recommended)

e Composite and Rollup Grades
e Grade Calc Options
5. Select GENERATE REPORT.

NOTE: A section discussing this report is part of the
Grading Setup Audit Report video at:
http:/training.ccsd.net/gradebook.

Click Videos > Grading Setup Audit Report > Watch Video
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et Grade Calc Options for the selected Courses. Select one or all teachers and one or all Courses, as well as the

Section Audit

Section Audit Report

This report tracks the setup of teacher grade books and displays Categories, Grading Tasks, Standards and

data to report.
Report generation time depends on the number of teachers and Courses selected.

Teachers
LAST MAME, FIRST NAME T1

LAST MAME, FIRST MAME T2
LAST NAME, FIRST MAME T3
LAST NAME, FIRST MAME T4
LAST NAME, FIRST MAME TS
LAST NAME, FIRST NAME T6
LAST NAME, FIRST MAME T7
LAST NAME, FIRST NAME T&
LAST NAME, FIRST MAME T3
| ACT WAL CIDCT MALIC Ton

CTRL-click or SHIFT-click to select multiple

Courses

Sort By @ Number O Name

All Courses

001210 Reading K

001410 Writing K

001810 Language K

001810 Spesking and Listening K
002510 Mathematics K

002810 Science K

004210 Social Studies K

004810 Humanities K

005210 PEK

008210 Health K

007210 Art K

CTRL-click or SHIFT-click to select multiple

Data to report:
Categories
Assignments

D Composite and Rellup Grades

A sample of a default, a
report with Categories and
Assignments checked
follows.

D Grade Calc Options

Include Post Only
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http://training.ccsd.net/gradebook

Results

The Section Audit Report, an Excel spreadsheet, displays all courses with categories and assignments. It can be filtered to show
individual categories set up for courses and assignments placed in those categories.

Note for Elementary Administrators: Humanities teachers are the ONLY teacher type who are to place academic assignments in
the Overall Grade category. This report will help determine if an assignment has been placed in the Overall Grade category
accidentally.

With the Section Audit Report generated and opened in Excel:

Y @B s

sectionAuditReport [Read-Only] - Excel

Q Tell me what you want to do...

Insert Page Layout Review View

O e

[‘ F D.Show Queries Ir [=] Connections P v{a Y < Clear E’E [ Flash Fill B+o Consalidate O '? @ 5] Group ~
IS o -
= DFromTﬁbIe = Properties ) = Reapply B+ Remove Duplicates Relationships - &8 Ungroup ~
Get Bxternal  New Refresh / Filter Text to What-If Forecast
Data - Query - D@ Recent Sources All - Edit Links br Advanced  columns = Data Validation - @ Manage Data Model Analysis = Sheet E@Subtotal
Get & Transform Connections oIt o er Data Tools Forecast
51 v fe | Weight Categories
A Il B Il C Il D Il E Il F Il G Il H Il l Il J Il K' Il L Il M Il N Il
_1@ - |Course Name = | Secti( * | Teacher Name |~ |Tern ~ | Grading Task/Stal-T| Catego| v | Sequer ~ | Catego| ~ | Exclude ~ | Drop Lg ~ | Right t¢ = | Assignr ~ | Assignn-T

1. Choose DaTA from the Excel Ribbon.

Click the FiLTER tool to enable drop down arrows.

3. Elementary Administrators: Find the title for the column Grading Task/Standard and click the drop down arrow. Remove
the check for Select all and add a check next to Overall Grade. Doing this will allow only the grading task of Overall Grade to
be listed.

4. Elementary Administrators: Find the title for the column Assignment Name and click the drop down arrow. Remove the
check for the item (Blanks). The remaining data will show the Course Names that have assignments placed in the “Overall
Grade” category. (See NOTE above.)

This example highlights assignments incorrectly aligned to the Overall Grade Grading Task for an elementary school.

N

Course Name |~ |Se | Teacher Name |~ | Ter * Gradin| Sample Report = Elementarv E Ri ~ |Ass * | Assignment Name |-T
- Humanities 3 8 Teacher 1 Y Overall Grade Summativ 0 90 MNo No Yes 1 Typing With Two Hand
The Humanltles courses are Humanities 3 9 Teacherl Y Overall Grade Summativ 0 90 No  MNo  Yes 1 Typing With Twao Hand
Math 3 1 Teacher 2 Y Overall Grade Formative 2 10 No No Yes 1 1and 2 digit Multiplici
placed correCtIY' The I\/Ia‘thl Reading 3 3 Teacher 2 Y Overall Grade Formative 2 10 No No Yes 1 The Good Deed Quiz
H Humanities 4 1 Teacher 1 Y Overall Grade Summativ 0 90 No No Yes 1 Creating a Posterin M
Reading, and Language it _ g :
Humanities 4 2 Teacher 1 Y Overall Grade Summativ 0 90 Mo No Yes 1 Creating a Posterin M|
aSS|gnmentS Shou Id be moved Language 4 4 Teacher 3 Y Overall Grade Formative 2 10 No MNo Yes 1 Getting to know you
Math 4 6 Teacher 3 Y Overall Grade Formative 2 10 No No Yes 1 2 digit Division
to the correct Standard/cluster. Reading 3 7 Teachera Y Overall Grade Formative 2 10 No_ No 1 Word meaning Quiz
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Note: If this report identifies assighnments incorrectly aligned to the Overall Grade, teachers must move the assignments in order
for them to calculate. For assistance, see the Moving Assignments guide on the training.ccsd.net website.
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