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Infinite Campus Grade Book Kindergarten

< Printable setup guides are available online at training.ccsd.m@in®tutorial videos are available in Pathlore at
pathlore.ccsd.neto { S I NJbfhiteTaAnNusdor Teachegsn Online Professiondlearning)

©  After viewing the online resources, additional grade book technical support
available. Contact User Supp@&@trvices (US8) 7027993300 or
submit a QuickTrequestoreY Af &l St LJ DN} RSo62 21

IMPORTANT!

Infinite Campus is a dynamic
program that changes every four
weeks. These updates might change
the look of some of the images for
the directions in this document.

| Accesing Infinite Campus (IC)

Preferred browseriozilla Firefox Infinite -gﬁ Transforming K12 Educa
1. Open Firefox, Go taampus.ccsd.net Campus
2. Log in using your Active DirectqxD)credentials. District Eq

Username Version: Campus.

Clark County NV - Lj

Signln ) Logged off

‘ Campus Tools vs. Campus Instruction

Infinite Campus provides two applications for teacher usenpus Toclallows teachers to search for additional student
information and access reports that cannot be found@immpus Instructiopor simplyinstruction. Instruction contains the teacher
Grade Book, Attendance, Rosters, Reports, etc.
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‘ Accessing Instruction from Tools

1. Select therrrSniTCHERN the
upper-right corner.
2. Then click thensTrucTIONNK. e & Instruction

17-18 CCSD Elementary School a

& Community

Campus Help?) providesdocuments and tutoriafrom Campus
Community that relates to the area of Campus where you are workir
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AccessingTools from Instruction
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1. TheOpen Menuicon will open/hide the e
Index Menu (using this allows for additional
display area for thesrade Bool = Instruction ~

2. Selectinstruction (AppSniTCHERfrom the Index
menu at the left

3. When clicked|nstruction expands to display the
APPLICATIONWINdOW.

4. dickthe CavpusTooLdcon.

Control Center

Note: Infinite Campus may, by default, be set@avrusTooLs
Setting the default ta_avpusiNsTRUCTIOfOr your Grade Boo
canbe completed in the following process.

Account Settings

Infinite {2

Campus

App Switcher

Control Center

APPLICATIONS

=

Instruction

17-18 CCSD Elementary School

@nity Campus Tools

1. InInsTrRUCTIGIClick theUser Menuicon (at the top right). When
clicked,the User Menuiconexpands to display its choices.

2. dickAccount Settings

3. Changehe application in the drolown menu to

CampusinsTRUCTIQNONCESAVEDthis will make

InsTRUCTIOthe default application at login.

4. Check the boxefor each display featurthat you
prefer to see in yougrade book.

a. If Show Active Students Onis dhecked,
withdrawn studentswill not show.

b. If Use Canned Commeris:checked, District
provided comments can be selected for
Semester Grades.

5. Clicksaveor the new settings wilNOTbe saved.

Infinite {22

Campus

= Instruction ~

Control Center

TEACHER FIRST LAST NA

D ) Notifications

Account Settings - Preferences

Campus Instruction

Show Student Number

Roster Verification, Standardized Test, Student

Show Student Picture

Roster, Roster Verification, Seating Charts, Stal

Use Seating Chart for Attendance
se Canned Comments

Select the application you would prefer to load on Campus log in.

Affects display in Attendance List, Class Serve, Control Center, Course Requests, Lockers, Post Grades, Rost
i Course Recommendations, Student Summary, Student Groups 4

Affects display in Attendance, Class Serve, Control Center, Course Regquests, Grade Book, Lockers, Post Gra

Campus Learning

Account Settings @

Log Off

Infinite Campus Grade BookKindergarten

\

alaet your student display preferences.
Ehow Active Students Only
Affects disolav in Control Center. Course Reauests. Grade Book, Lockers, Post Grades, Standardized Test,

Student Course Recommendations, Student Groups

g_ﬁ

ndardized Test, Student Course Recommendations, Student Gro
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Setting Preferences

Set Preferences fa&EACHsection Preferencegsannotbe copied to anothesection

1. SelectGrapEBoOKfrom the Index Menu (on the left).
2. Select thefirst Section

3. Click thetriple white S=TTiNGarrow to expand the
SETTINGWIndow.

Select desired’references

Repeat steps 2 and 4 for each of the sections.

Helpful Hint! @

To display longer student names, do NOT select the
Display Sparkline GrapBAreference.

ok

Sparkline Collapsible section viewablg
Graph in grade book to show
student growth.
Pass/Fail Coloring for Grades or
Scores. Student Broups
Mute Dim the oloring for Grades
Pass/Fail or Scores. Class Serve
coIorlng - Post Grades
Save Alert Will generate a message
that you have saved your ASSignment 0" cric v
grade book.
Assignments | Customize number of
Per Page assignments viewed per
page.

Rev E -July 2018

Term [ {08/14/17 - 05/24/18) .| Section [Reasding) 0014

| +add | [ sort | | Fiter |

Settings
Grade Book Setup
Azsignment Defaults
Azsignment Marks
Categories
Azsignment List
Filter Defaults
Grade Calc Options

Section Groups

Grade Book Tools
Aszsignment Copier
Category Copier
Multi-Post Grades

Other
Help
Web Site Address
Preferences

Display Sparkline Graph
Pass/Fail Coloring for Grades
Pass/Fail Coloring for Scores
Mute Pass/Fail Coloring
Save Alert

(KR E R

Azzsignments Per Page

a
[=]
[=]

Grade Book Lest Updated  2018-05-31 09:33:00.0
Preferences Last Modified 2018-05-31 02:33:00.0
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‘ Grade Calc Options H Verification Proces s

GrapeCALCOPTIONWIll be preset by the District for all active accounteowever, verify that the settings IBACHsection are
correct. Teachers should verify settingssing the directions below.

[Note: GRADECALCOPTIONWIll be preset by the District weekly for all NEW sections cre®bxhse verify settingsising the diections beIow]

Grade Calculation (Strands and Standards/Clusters)

1. Clickthe triple white S=T1TInGarrows to expand the

SETTlNGSVindOW. . Grade Book Setup 4 %
2. ClickGrRADECALCOPTIONSN the Settings \mdow. P — -
3. ConfirmTypeisset toProOFICIENGSTIMATE RUBRICEfOr all Categories 03 §
Strands/Domainsand standards ’;Te'f’[']’::a”:l;s' 0 o
4, Confirm*Methodis set toPOWER_AW. a e .
5. Confirm Strands/Domains have thevrosiTe Section Groups
grading box checkeand appropriate standards
are attached andweighted. — The Filtersabove the gray line are to remain set to All.
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Fiter: Type Term Task |AII
Term Star Task Ci i Rollup Calculation
Y Reading Literature Type
| Proficiency Estimate (Rubrics) | |
Note: Power law trend values provide a guide for teachers @ “lethod
RSGSNNAYAY3 b aldRSydoa 2 @JS NIt ONSAINR FAOASy 08 Myt aG iy R NR o
*Child Task/Standard *Weight Effective %
| | Y Wisupp. use details to askfanswer guestio | | 1.D'D'D'D| 25.00
Grade Book TipFor a better understanding of how the [ Wisupp. asklans. 7s about unknown word | [ 1.0000] 25.00

Grade Calc Options affect your grade book, watch the

GARS25 A Y b i m P &1 NDK F2NJ & [ Wisupp. describe how illus. support text &[] [ 1.0000] 25.00
a tu i us i a
Teacherg U @ [ SWBAT participate in group reading activitii_ | [ 1.0000] 25.00
Y Wisupp. use details to Type

ask/answer guestions ;

retell stories vl details | Proficiency Estimate (Rubrics) |

*Method

__Puwer Law ~ o 4

SN—
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Grade Calculations (Progress Grade, Overall Grade, Semester 1 and Semester 2)

6. ConfirmProgresdsrack under Typeis set toNO CALCULATION

7. Qonfirm Overall Gradeéhas theCovrosiTgrading box checked and appropriate
Strands/mains are attached and weighted (weights will be set to 0).

8. ConfirmOverall Gradeunder Typeisset to N PROGRESGRADEAND *Grading Scales setto KINDERVMIASTERY

9. ConfirmSemester and Semester aunder Typeis set toNO CALCULATION

10. ClickO.osmwhen the section has beererified. Repeat
the steps on pagesdnd 5of this tutorial for each of
the remaining sections.

Note: *Post-only ¢ No Calculatiormay also be displayed whe
{ task is set ta\o CALCULATION

Grade Calculation

c
[¢D])
~ pu
Y Frogress Grade Type ©
>
(]
Post-only - No Calculation ©
=
h Overall Grade v Type
oD & :
I *Grading Scale m
IMPORTANT' i . | Kinder Mastery e | ()
. | Kindergarten will utilize a gl
. two level mastery scale. *Child Task/Standard “Weight  Effective % ©
d [ Reading Literature | [ o.oo00] 0.00 O
8 | 2=Meets =
1 = Approaches [ Reading Informational Text ~| [ o.0000] 0.00 g-
[ Reading Foundational Skills | [ o.oo00] 0.00 8
[¢D)
=
i Semester 1 e Type N E
E

[Composita/vill not be selected fo

r
Semester Jor Semester 2 ] @ <F'rw-t—:mrv—N:rcﬁlculati:m>

i Semester 2 Type

MNo Calculation e

\ Post-only - No Calculatiuy

N WARNING!
I If the Grade Calc Options are different than o
i

those described above for Kindergarten Grade
Books, please submit a Quick-IT or contact the
USS Help Desk at 702-799-3300.
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Categories have been enhanced to allow teachers to create categories across multiple sections/subjects at Qadgoees

must be setup prior to adding assignments.

1.

2.

o ok

Click thetriple white S=TTINGarrows to
expand theS=TTiINnG window.
SelectCATEGORIER the S=TTING Window.
ClickADDto create thecategories

Best Practices igrading Formative scores shoulc
not have an impact on the overall grade.

Category Examples

Formative

Summative

Does Not Count Towards Grade

Enterthe categoryName

Check eaclectionthat uses this category.
Weighting of categories is not applicable
when a rubricsystem is usednd the default
weight of 0.0% is correct.

Optional: Entea number toplace the
categories in &equence Leavehe 0 and the
categories will be placed alphabetical order.
Exclude from CalculatianA category can be
excluded from theoverall grade calculation;
however,in the Kindergarten grade bopthe
rubric systentrends scores and does not
cdculate gradesThe unchecked setting is
correct.

Saveand O ose=Repeat eae step until all
categories areompleted.

04

Categaries

Grade Book Setup

Assignment Defaulis

Assignment Marks

Assignment List
Filter Defaults
Grade Calc Options

Secfion Groups

GradeBook Tip!

Use the Section check box in the dark gray bar to select ALL of the sectio

Category List

section [Al

Name &
No Results

Q

listed. ThenREMOVHEhe checkmark for all Homeroom Sections.

Sequence Exclude from Calculation Drop Lowest Score (%)

Category Detail
*Name
|F|erative 4 ) |
N
Section *Weight
Health) 006310-5 Health K |_ 0.0
= AN 008530-5 Homeroom K AK All | |
Day
L i P} 008540-56 Homeroom K PM All Day | |
Language) 001610-5 Language K | U.D|
Math) 00:2510-5 Mathemati | IJ.D|
C5> Reading) 001210-6 Reading K |_ 0.0
Social Stu) 004310-6 Social Studies K |_ 0.0
SpeakiLis) 001810-5 Speaking and | 0 D|
Listening K -
= Writing) 001410-5 Writing K | 0.0]
GradeBook Tip!

O

0
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Create a category callddoes Not Count Towards Grad&his can b
used for entering work that is done below grade level and additic
information, like book numbers.

Save

[@DDDDD

Delete

Close
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10. Veliify that each section has all categories that you
have chosen to add by changing the Section
from All to each specific section (i.e. Reading K).

Grade Book Tig

1.

TheCategory Liswill display ALL of the Categoribsit were

created for ALL sections. To display thiciohts Sequence

Exclude From Calculaticand theDrop Lowest (%S$ettings, select

a section from thesectionpull-down menu.

Created categories will only display hetsiandardsand the
Assignment Overviewhen an assignment is created and placed
in that category.

For a better understanding of category setup features, watch the
gARS2& Ay t | {Kfinie 8Bnpus fof TBAcHISIK F

Category List

Section | Reading) 001210-3 Reading K

Mame | Health) 006310-3 Health K

AM) 008530-3 Homeroom K AM All Day

PM) 008540-3 Homeroom K PM All Day
Language) 001610-3 Language K

Math} 002510-3 Mathermatics K

Reading) 001210-3 Reading K

Science) 003610-3 Science K

Social Stu) 004310-3 Social Studies K
Speak/Lis) 001810-3 Speaking and Listening K
Writing) 001410-3 Writing K

Does Not Count Towards Grade

Formative

Summative

@
Al

0.000

0.000

0.000

o

o

o

Weighting of
categories is not

applicable(See
note.)

2NJ a

Note: Creatingategoriesin the Kindergarten Grade Boakfor the purpose of classifying assignments and reports to
Parent Portako that parents can sessignmehscores. Formative assignmere practice work while Summative

assignments are evadtive.
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Assignments
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Creating Assignments

Assignments can be created in thesignmeniListunder Settingsor from the +A0D button within the grade bok.

No g

@ Term [ (08/14/17 - 06/24/18) .| Section | Resding) 001210-1 Reading K .

Settings
Grade Book Setup

Assignment Defaults

Assignment Marks

Categories

Assignment List

Select the appropriaté erm, Sectior and
Task(standard/clustersonly).

Qickthe +ADDbutton to create an
assignment.

Enterthe AssignmentNameand up to

a 5 character\bbreviation. An
AssignmeniDefault, an optionafeature
that creates presets for assignments, may
be selected here.

TheSectionthat is open will display.

*Do notuse the Add/Remove button
unless you teach more than one of the
samesection(s)

Bydefault, Portalischecked

Choose arssignecand Duedate.
Choosehe Categorythat the assignment
will be placedrom the dropdown menu.
Leavenclude in Grade Calculatiochecked

that have been created for the section.

Grade Book TipTheAssignmentListdisplays all of the assignmen'j

Sight Words Wk-10
*Abbreviation Assignment Default
RFK3 | [

Assignment Detail

*Assignment Name

[

W Scheduling/Grading Alignment

Section Portal
¥ Reading) 001210-5 Reading K
Terms:
*Category
[Formative a

Does Not Count Towards Grade

Formative

Summative

Include in Grade Calculation

*Due

*GB Seq Student Group

[02m09r2018

|EE [ozoszns

1.IJE|-| No Groups
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9. Select the ®andard/clusterthat

R *Standard/Grading Task Scoring Type
appliesfrom the dropdown menu.
Rubrice [«
Do NOTselect Overall Grade X | | @ _
. . RLK.(7-8): llustritext create meaning, find Points
10 SE'ECRUb”S for Scorlng Type textual reasons; compare/contrast 2 texts Marks

RLK.{10}: Participate actively in reading

11. CllckSAVEbefore Clos|ng activities with purposeiunderstanding.

RF.K.(1): Demoenstrate understanding of the

organization and basic features of print
RF.K.(2): Demonstrate understanding of
lM PORTANT' spoken words, syllables, and sounds.
Kindergarten teachers will only RFK.(3): Apply phonics skills in decoding
— . i wordsiread common high frequency STRAND&annotbe selected
select the Rubrics option when words.
entering assignments. RF.KC.(3): AApply phonics skilk in decoding w... | &
. : : : v
Caution: Other options will not
trend prope”y. | Delete | | Copy | | New Assignment | | Score | | Save | | Close |

Grade Book Tig!

1. Clickthe Add button, under the Standards/Grading Task, to add an additional Standard/Cluster for this assignment.

2. ClickScoreto add scores in multiple cluster view.

3. ClickNew Assignmento add another assignment Infinite Campus automatically saves the created assignment and opens a new Assignment Detail window

4. ClickCopyto duplicatean assignment. Infinite Campastomatically saves the created assignmentgampens anew AssignmentDethi A Y R2 ¢ dza Ay
the title.

ASSIGNMENT SETUP EXCEPW®®&h entering an assignment using tii@oes Not Count Towards Grafle OF (1 S32 NB >
choosing the section and naming the assignment:
©  Select the appropriaté erm Sectiory and

1
Note: Does Not Count Towards Grade assignment

Task(standardy/clustersonly). NUST be placed in Overall Grade. If placed in a
standard/cluster scored items will display as part of

©  Click the+~bDbutton to create an assignment. : )
. the Sparkline Graphvidence.
©  Enterthe AssignmentNameand up to include in Grade Calculaton >
a 5 character\bbreviation.

*Category

Does Not Count Toward{+ |

Does Mot Count Towards Grade

Formative

Summative

c
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1 S | hd) N C T d G aﬂ *Standard/Grading Task Scoring Type *Total Pointz  *Multiplier

. Selectt oes Not Count Towards Gradle | o @
Catego ry' REK.(3) Apply phonics skils in decoding Points

2. UnderGrapinciaskselectOverall GradeONLY wordsiread common high frequency °

3. Selectroints/Marks for Scoring Type RFK%Z?;TEﬁmg;‘"?sm'f;h“::ﬂi:

4. Enter a value for theTotal Points ralPoS2 and undersiancing

5. SAVE

Overall Grade S
@ .

| Delete | | Copy | | New Assignment | | Score | | Save | | Close |
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Scoring Assignments
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1. You must be in the corredterm Section andTaskor

the assignment will not appear.

2. Click doublélue arrows toexpand orcollapse assignment

window.

3. Fill ScoreiCommentsand Multi Scoreallowmass scoring
options andscoring multipleclustersin one assignment.

New Feature Section Groups allomultiple sections sharing the
same assignment to becoredusing the-ill Scordool. Search

Campus Helm T 2 $kktian Groupd €

https://content.infinitecampus.com/sis/1645/documentation/sectio

n-groupscampusinstruction/

J

( 1 ﬁTerm Y (08/14/17 - 05/24/18) +  Section Reading) 001210-3 Reading K

w Task RLK.(1-3) Wisupp. use details to ask/answer guestions ; rete - I

Students «

*Does not

Formative
count for g...
-

-
¥

Grade Totals

Categories

Summative

-
¥

Q

o

Hi&

NiA

0K Ca

b ‘ iA

M-Ci: Moo Quack

Seq: 1.00
Due: 1014
Formative

$ ¢[1D &)

3 Fill Scores/Comments | Seq: 1.00

000 OD0oD0 Multi Score Due: 10/21
Summative

T ML | Ch ¥ Dr StudentSubmission
TML I ChX Dr 2
e | Best Pactices in
T Mdfnl Ch X Dr grading:{ St &=Qaté &

IMPORTANT!

the grade book.

Do not forget to cliclSAVEafter entering grades in

Each time grades are updated and saved, tivily
appear on the parent and student portaNO
ADDITIONAL POSTING IS REQUIRED.

IMPORTANT!

§ | 2=Meets
1 = Approaches

Kindergarten will utilize a two level mastery scale.

Grade Book TipUse theNEW Late AssignmeiReportto communicate with parents and students. This repsrt
availablein the Index Menu for Campus InstructionGanstom Links and ReportsLate Assignment Repart

Shortcuts for Grading (codes)

to flag work that has not
been turned in (make a
note in comments that it
is missing). This will
show up on custom
progress reports and the
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T Turned in but not graded yet parent portal.
M Missing (calculates as 0) Usingli K B1=Missing
L Late will assign an automatic
zero. This is punitive and
| Incomplete is an inaccurate
CH Cheated (calculates as 0) reflection ofi swdent
progress.
X Exempt
Dr Dropped
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Custom Progress Reports

Posting Progress Grades

Grades will not post by using the orangeostlink, in the grade look, to auto populate the”rogress GradeA grade is dtermined
by analyzinghe trend(s)2 ¥ | & 8cde&fbyfels@ndard/clusters

_ | IMPORTANT!
1. Select”ost Gradefrom the Index Menu (on théeft). l All teachers, includingpecialists and
2. Select the appropriatéerm Section and Task(PROGRESGRAD. 5 | humanities must post for grades to
3. Select theGradefrom the drop down menu populate the progress reports.
4. Clicksave

Note: When posting grades for theérogress ReporiNOgrades should be posted
for ANY standard/cluste©NLYthe Progress Grade tasshould be chosen. J

Term | ¥ (08/14/17 - 05/24/18) |+ | Section | Reading) 001210-3 Reading K [ | Task [Progress Grade T|I

| Save | Q}nt, Grade, Comment | | Multi-Post Grades | Graphs Post by | Standard/Grading Task v‘Bﬁ(
14

Post by Standard/Grading Task

¥ Instruction ~

Infinite Campus Grade BookKindergarten

Posted In Progress
Students Percent |Gracle |I!eport|:nrd€mrrwntl |Cnnnod Comment | Grade |Evldonoe
&1 S 17 Ry ==
B % |E Not(-_T: Trends will appear in each
! #1: | ‘ section for a stndard or cluster
automaticallyif there aretwo or
0K Be . .
1 #12 1 | ‘ @ more assignments with scores. Yc
can also generate a section summ
1 o | ‘ [ ua or grade book export to determine
trend. /
OK Ce -
1 s12 L ][ | ‘ Manage .,
0K Ci
Post Grades 1 mgil;c l | [ L] | ‘ Manage |

§ Grade Book TipProgress Grades can be enteredlngthe*Post Zydrop-down menuto selecta ! £ £ { G I
2N a{ GdzRSy G d¢ ¢KSAS @ASsa LINBPOARS GKS GSIFOKSNI gAd
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